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For Teachers

Preparation
Before Class

—*J

[ 1.1 Create Account 1.2 Teacher Login ]




Create Account

e Create an Account

Double click the Classroom Management
software shortcut on desktop

3 .
o Input User Name and Password Click OK button

Please enter user name and password. You can change your password
later in Options.

User Mame: Jim

Password:

Confirm Password:




Teacher Login

« Teacher Login (Two Modes)

e Select teacher to login

Input Teacher name, Login password and
select Class name

2 Teacher name: Teacher
Click Login button :
Login password:

Class name: [dass 1

Channel ID:




For Teachers

Interactive
Teaching
4 )
2.1 Screen Broadcast 2.5 Response & Competition
2.2 Student Demonstration 2.6 Interactive Whiteboard
2.3 Net Movie 2.7 Chat
2.4 Camera 2.8 Group Teaching

\_ /




Screen Broadcast

« How to launch Screen Broadcast

1
. K]
Click Screen Broadcast button to launch Click Cancel to exit the function
2
Use floating toolbar to assist




Student Demonstration

« How to launch Student Demonstration

1 3
Select one student in the class model Click Student Demonstration again to stop

Click Student Demonstration button, and choose
the students to receive the demonstration
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Net Movie

 How to use Net Movie

3
1 .
Click Net Movie button Control the playing progress of

the media files

2
Add or delete media files in the list
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VETTRA ClassF¥p

Broadcast Demonstration  Maovie

3 Click Properties to select audio
and video device

F. %
[ 1]
Screen Student Met

:

How to use Camera

1
Click Camera button

S Click Broadcast to broadcast the image

from teacher's camera or other
connected devices

© Camera @I@u

File View Operate

© Broadcast ) Monitor -_g | = == 7% properties




Digital Recorder

 How to use Digital Recorder
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Digital Recorder

 How to use Digital Recorder

This is the VOA Special English
Health Report.
Women in a civil rights group in
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Response & Competition

« How to launch Response & Competition

3 ) ! .
Select question type, set think time
and answer time, and click Start.

1
Click Response button.

2
Click Question button.

rﬂespunse I!!E!!l

First to Answer Press "Start” button to beain responder, only the first
student who pressed the answer button can demonstrate
screen to others,

Enter an Answer

First to Demao

[] Think time: (=) 00:15 (4
= x

[T] Answer time: {%} 07 : 00 {.B.

N ==

ﬂ Create Group {:} Options =




Interactive Whiteboard

 How to use Interactive Whiteboard

Click Interactive Whiteboard button. Click Share to display teacher's drawing
board on students' screens.

@ TP
N g

2
Click New to create a new drawing board.
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Interactive Whiteboard

« How to Interact with students

2
. Click Co-draw to invite students to Click Draw Individually to ask students draw
draw on the same drawing board. on their own drawing board

Draw Individually




 How to launch Group Chat

S Edit the content and click Send.

Click Chat - Group Chat button.

2 r
Select grouping mode. & Group Chat

o

Manitor
Control

Remaote

Command
b

| Group 1 |
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. Group Chat
ﬂ Start group chat with fixed groups
Topic Chat
%@  Start topic chat
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 How to launch Topic Chat

Click Chat - Topic Chat button.

= Edit the content and click Send.
Create new topics. (room x&{gmﬂbam@ W

landa(2014/5/25 17:45:14
wolanda(2014/5/ 1 8 EBlena

] B H8
Monitor Remate E Graup

Contral Command Teaching
- -

. Group Chat
3 Start group chat with fixed groups

Topic Chat
«&@  Start topic chat
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Group Teaching

 How to launch Group Teaching to all groups

3
Click Group Teaching — All Groups. Click Stop to end group teaching.
2 Select a leader for each group to
manage activities.
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File File
Distribution  Collection

All Groups
Start group teaching with all groups

— Part of Groups
wﬁ Start group teaching with some groups

=

Survey




Group Teaching

 Launch Group Teaching to part of groups

Click Group Teaching — Part of Groups.

2
Select the group and click OK. (PatofGrowp ==

ﬁ Please select part of the groups to start group teaching:

|Gru up Leader Member Count | |
W Groupl 1

- ] — L 1 i Pl S
. @ b1
Group . File File
Chat ) Uiz
; QT SUNVEY | pistribution  Collection

All Groups
Start group teaching with all groups

Part of Groups
Start group teaching with some groups

Select Al f Clear Al
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For Teachers

Effective
Management

4 h

3.5 File Distribution
3.6 File Collection
3.7 Student Policy
3.8 Silent/ Silent off
3.9 Message

3.1 Manage Class

3.2 Student Sign in

3.3 Monitor & Control
3.4 Remote Command




Manage Class

« How to manage class model

1
Click Manage Class.

2 Create, edit and activate class
here.

& Create, edit and activate dasses. 9

Class Mame Active Activate
o=
[© - B silent OFf
B o comes [ NARRRCRE
g rrea —|)
= Create or edit a class I :
4 Import or edit students name list

Sign In
Student should provide ID and name to sign in

]

Mew




Student Sign in

« How to manage student name list

1 3
Click Manage Name list. Edit and manage the name list.

Click Import button to import the list.

Impnrt I| Export | |0 Add || # Edit || ‘\K Delete || Delete All | |q Search ||: Showr All |
# | Student ID Mame Sex Department Class Password Password Prompt |

1 08053592 Alex Female Computer One
2 08083593 Emma Female Computer One
3 08053594 Jack Male Computer One Silent ‘ — Silent Off
K Auto Connect
Manage Class

Create or edit a class

Manage Name List
Import or edit students name list

Sign In
Student should provide ID and name to sign in

|be [ A° iy g




Student Sign in

 How to implement student Sign In

2
Set the option and click Start.

(Sgrn =

I E Silent s Student should provide ID and name to sign in
H Auto Connect
| | verify Password
& Manage Class fy
5 Create or edit a class Student will be considered late if signed in after this time
: Manage Name List ' 4 14:50:00 E
‘st Import or edit students name list
Sign In
Student should provide ID and name to sign in Manage Name List | Start ]I[ Cancel




Student Sign in

 How to check signed information

CI|ck Signed Information. : Click Compare to compare the signed

information with name list.

2 "Click Sign Out to return anonymous

3
-
W

Student ID A| MName | Sex | Class Department Computer Mame | IP Address Signed Time | Comment
08083554 Jack Male One Computer Absent
08053593 Emma Female One Computer Absent
080835592 Alex Female One Computer STOMEPOINT-PCS  192168.1.32 2014/5/29 14:52:55 <Arrive on time x>

Import

Anonymous Mode

Switch to the anonymous mode will lose all
students’ signed information

Signed Information

View students signed information




Monitor & Control

« How to monitor students

. Click Monitor & Control button. 2 Click this button to set the number of
students' screens displayed in one

screen.
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Screen Student e
Control

Broadcast Demonstration Movie
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Monitor & Control

 How to monitor single student

Double click the student's thumbnail in class
model to monitor individual student.

e 7 o

Screen Student Net P Monitor Remote
Broadcast Demonstration Movie Control  Command

All Members }

Demo : ‘;;(:v \-“v = ' [~ ] ~ g

Student

k.
—~ &
:

| () O ME

n The color scheme has been changed to Windows 7 Basic * *
=* A running program isn’t compatible with certain visual elements of Windows.
Chick here for mare information.




Remote Command

« How to launch applications remotely

g Select the application and click

Click Launch Application button.
Launch Remotely.

Launch Application

Reboot student PC

Close Application
Close running application on student PC

L - e— e~
[ E"@ IE{ :) | Q / %
. - Talk
Manitor Chat TGr{:hL!FJ Quiz < ﬁn o B s X
Contral M - E\EE' Ing = 2 Calendar Storage ps X
@ Launch Application
Launch applications Natebook
A% windows [ﬂ C\Windows\system32\NOTEPAD. EXE s X
Open Website Paint
i CoWindows system3 2\ MSPAINT. EXE F 4 x
@ =i (= —
o —— ’ %
Remote Settings em32\WORDPA
Calculator
@ Remote Settings [ﬂ Cowindows\system32\CALC, EXE s X
Command Prompt
Remote startup [ﬂ c ; 7 L X
@ Remote startup [ﬂ I’r'lternfl-ixp-l(ire?r. R P %
Shut down [ﬂ ‘i\findows FneExplorer ! S
@ shut down student PC Improve Local StL;;en-t Video Performance
el I;n rov-eStudentM.oni'torDis I; h
@ ) s v o P

EE Launch Remotely IE;! Launch Locally | +




Remote Command

« How to open websites remotely

. Click Open website button. 3 Edit the website addresses and

click Launch Remotely.

3

Manitor
Control

& Launch Remotely E_ Launch Lacally +
bing
) /s X

Launch Application

Launch applications

Open Website
Open Website

Remote Settings
Remote Settings

Remote startup
@ Remote startup
Shut down

Shut down student PC

Reboot
Reboot student PC

Close Application
Close running application on student PC




Remote Command

 How to launch Remote Setting

T Click Remote Setting button. 2 Set the properties of windows and android
students separately and click Apply.

? [ EE RO l Networking Settings
M[t% " ey _:,h; Transmission reliability: |Normal Intensity vl
onitor =
i j : 10
Control Deskiop Offline latency detection (seconds) | = |
m Launch Application Network i S
Launch applications Proxy Server 2* windows [Flbate
Open Website Themes | [ 'i' Android 2014/ 5/20 @
Open Website
9 r Schemn Date Time
Remote Setti
. R ) reen Saver Display 10:42:03 E
Remote Settings 3
Advanced Se Sound TimeZone
Remote startup = Language [(GMT 11:00)Midway Island ]
i -11: wa -
@ Remote startup W) Androic LA
Wifi
P Shut down _
Shut down student PC Advanced seting
T[_’ Load E
Reboot
@ Reboot student PC
Close Application
E Close running application on student PC ? I
A
[EF Load E Save £




Remote Command

 How to startup student PC remotely

1
Click Remote startup button.

Monitor
Contral

d NG
Launch Application
m Launch applications

Open Website
Open Website

Remote Settings
Remote Settings

Remote startup
Remote startup

Shut down
Shut down student PC

Reboot
Reboot student PC

Close Application
Close running application on student PC

1 ® 06| ©




Remote Command

 How to shut down student PC remotely

1
Click Shut down button.

Monitor
Contral

d C
Launch Application
m Launch applications
Open Website
@ Open Website
Remote Settings
@ Remote Settings
Remote startup
@ Remote startup

= Shut down
Shut down student PC

Reboot
Reboot student PC

E Close Application

Close running application on student PC




Remote Command

« How to reboot student PC remotely

1
Click Reboot button.

Monitor
Contral

d NG
Launch Application
m Launch applications

Open Website
Open Website

Remote Settings
@ Remote Settings

Remote startup
Remote startup

= Shut down
Shut down student PC

Reboot
Reboot student PC

T —
E Close Application

Close running application on student PC




Remote Command

 How to close application remotely

1
Click Close Application button.

Monitor Group
Control NG S Teaching R 3
b w w
Launch Application
m Launch applications
Open Website
Open Website
Remote Settings

Remote Settings

Remote startup
Remote startup

Shut down
Shut down student PC

Reboot
Reboot student PC

Close Application
Close running application on student PC

1|® e 6 e




Remote Command

 How to help students login remotely

¢ This function can only be use when teacher select Auto Login mode

- 1
168 o
Chat

Manitar Remote Group

Control Comma Teaching e |
Launch Application 1
Launch applications Input the User name and
Open Website Password and click OK.

Open Website

Remote Settings

Remote Settings e ———————————————

Remote sl‘.artup U=er name: Administratorl
Remote startup
Shut down Password:

Shut down student PC

Doomain:
Reboot
Reboot student PC

Close Application
Close running application on student PC [ OK ] [ Cancel

Qxl ® © © © © <l

Remote Login
Remote Login




File Distribution

« How to distribute files to students

1 2
Click File Distribution button. Add files and click Send.

"~ File Distributi E=SEEE > )
——
e’ e’ @ 18 Computer v i—~ ‘3 éa
Directory X || Name | Size | Type | Medify Time |
=Bl Desktop £ Local Disk (C) Local Disk
g Ebrarles —ulocal Disk (D) Local Disk
-
518 u emegreup aLocal Disk (E) Local Disk
78 Computer cwlocal Disk (F:) Local Disk
f! Network aﬁgf:gg System Folder
E Control Panel |r
8 Recycle Bin
- | Desktop

0 ‘ ,‘ Add File

x Delete

B o [ al S— |Name | Send State Size Type | Modify Time [ | I
— | 22l0g Sent 1KB File 2013/9/30 7:24 fl
I
; File File
Quiz Survey N . .
Distribution § Collection
b




File Collection

 How to collect files from students

1 2 : o
Click File Collection button. Check the file subm|55|on req}Jest from students
and choose operation accordingly.

o) All Members

mm  Student Name | Policy | state

| File Mame | Progress | Count
HE E ~
Alex Enabled Finished (0,/0) 02.png 0L.png [ 100% 0
e

e
File Submission Request [1 students):

6 Student Name | Size | Fil | Time Requested File Mame ?
Accept
E |1 Alex 6l KB ;20035 03.png 04.png

tall
— L )
[ ]
o
Quiz Fre File
Distribution | Collection

Dreriy

N

-

(i Disabled | (] OpenSubmitted Files ™) Set submitted folder




Student Policy

« How to set web policy

1 . . . . 2
T t(? plelliey wiey eng Gl Click Advanced to set white or black list.
Web Policy.

Set the policies for students.

o) All Members

|5tuder1t Mame | Current Policy Current Website
. Alex Open

| Keyword Count Students List

- ‘ 47 mport |2 Export ?@ Open QY Whitelist &3 Black List ﬁ Advanced I

d- www, bing.com 1 Alex

E D Application Policy ‘ USE Disk Policy Ly CD Policy g‘ Printer Policy




Student Policy

« How to set application policy

1 . . . . 2
SWIt(’:h t(? pollcy.wew =l el Click Advanced to set white or black list.
Application Policy.

Set the policy for students.

l

) All Members

|5tudent Mame | Current Policy | Current Application
. Alex Open g Internet Explorer ¢

l — R
E ‘ 27| mport |F2) Export open [ whitelist  [3l Black List Advanced I
| |Runn'rr1g Applications Count Students List

Agent.exe 1 Alex
ﬁ iexplore.exe 1 Alex

7 Web Policy E‘ & UsBDiskPoliy | ) CDPolicy = Printer Palicy




Student Policy

 How to set USB disk policy

1 Switch to policy view and click 2 ot the policy for students.
USB Disk Policy.

i
|5tuder1t Mame | Current Policy
. Alex Open

@
=
[— & web Policy [ Application Policy | | @ USB Disk Policy J |\ / CDPolicy = Printer Policy




Student Policy

« How to set CD policy

1 Switch to policy view and click 2 ot the policy for students.

i
|5tuder1t Mame | Current Policy
. Alex Open

=
E Iy Open | g Read-only L4l Mo Execution @ Block
_ @ Web Policy D Application Policy ‘ USE Disk Policy 'g‘ Printer Policy




Student Policy

 How to set printer policy

1 Switch to policy view and click 2 ot the policy for students.
Printer Policy.

i
|5tuder1t Mame | Current Policy
. Alex Open

K
& i& Open % Block I

i Gﬁ Web Policy D Application Policy ‘ USE Disk Policy Lyl CD Policy m‘
W

]




Silent/Silent Off

« How to get students’ attention

Click Silent to blank the screen
of students.

Click Silent Off to go back to
the original screen.

Silence




Message

 How to send messages to students

1
Click Message button. Edit the message and click Send button.
=

All Members {1} 2014==5H 30H10:05

Class will begin immediately!

Alex (1) 20148585 30H...
Wanderful!
Cend to;[AII Members v]




For Teachers

Teaching
Evaluation

e

: A
.2 Qui
4.1 Standard Quiz 4.2 Quiz by Answer Sheet
4.3 Survey




Standard Quiz

« How to create a quiz

1
Click Create Quiz Paper.

M

|' New 'ﬁ Open Ij Save Ij Save as @ Import +#

Click Add Question to edit quiz paper,
and click Save to save the paper.

Quiz name: My New Quiz
_ 1 il /L-_
[ ] _é i _# Class: Class 1 -
e Ca—
Teacher name: yolanda
S File File _
ey Distribution  Collection Duration: 10 minute(s)
| 5 .
| (Create Quiz Paper o Total score: 100
I_—é Create or edit a quiz
—=| Start Quiz Score: 10/100
‘Aj Start a quiz
1. Why couldn't Britain compete with some of its neighbouring countries in terms of foodin -~ Scare: 10 = 10/100 + 4 x
e Quiz Grader the post-war decades? ‘EI 4
\il Grade a quiz
A Its food lacked variety.
=== Create Answer Sheet B Its people cared more for quantity.
- Create or edit an answer sheet € Itwas short of well-rained chefs,
T Start Quiz D Itdidn't have flavourful food
E{b Start a gquiz by an answer sheet
7 Add Section | |55 Add Question | ¥




Standard Quiz

 How to start a quiz

i Send quiz paper to students and click
Begin Quiz to start.

_ 1 il /L._
[ ]
Ca—
. File File e, StatQuiz
B 5"V | pistribution  Collection P— ot
Create Quiz Paper Quiz Ready! T —
= = ) ﬂ Alex Received Quiz successfully
Create or edit a quiz
“ - All students received paper successfully, click the
== | Start Quiz “Begin quiz” button to start the quiz.
@ Start a quiz
— Quiz ‘5[3:1 — Information
\il Grade a quiz Uiz name: Mew Cuiz
Class: One
===|  Create Answer Sheet Teacher name: Yolanda
c Create or edit an answer sheet

T Start Quiz Cuiz Time(T): 10 minute(s)
\ﬂ:ﬁ start a quiz by an answer sheet Ciuiz Zoom Scale: Fit in screen
2




Standard Quiz

« How to grade a quiz

1
Click Quiz Grader.

B

= & &

< File File
"Y' Distribution  Collection

Create Quiz Paper
Create or edit a quiz

Start Quiz
Start a quiz

Quiz Grader
Grade a quiz

TREEL T

Create Answer Sheet
Create or edit an answer sheet

Start Quiz
Start a quiz by an answer sheet

2
Click Open to open the quiz and grade.
3

Click Send to send the quiz results to students.

Ll save %@ Send I [& PrevEssay 3 MextEssay Comment & Statistis | [ Export | . ExportAl

(A take a walking
(B take awalk
C taking a walk

@D takesawalk

Open
Alex 54 (Grading 6//) New Quiz

Class: One

Teacher name: Yolanda
Duration: 10 minute(s)
Student name: Alex

Score:54/75

1, After dinner he often in the park. Score: 20/20

Click here to add comments.




Quiz by Answer Sheet

 How to import quiz paper

1 2
Click Create Answer Sheet. Click Import Quiz Paper to import documents
as quiz paper.

H= & &

SUNVEY | Distribution  Collection
I
Create Quiz Paper
[P
Create or edit a quiz
]
Start Quiz —————

Start a quiz

Quiz Grader
Grade a quiz

i 'E'ImgortguizPager I

Create Answer Sheet
Create or edit an answer sheet

™| Opena Sample

Start Quiz
Start a quiz by an answer sheet

& & TR g & pey




Quiz by Answer Sheet

 How to edit answer sheet

1 Import quiz paper first. Edit the answer sheet by five

different question types.

i 7
Question Group one: Choose the Correct answer a ¥ L
D o 1.After dinner he often in the park = Sl Al i
L DD
<) (o) il
e [5] Question Group two: Blank fi....
Actalk a walking 1) 1
S
a
C.taking a walk L ' 2
D.takes a walk 2
(il for
o o 2.The Person is a famous writer B
Awith whom you talked n ) L]
B.who you talked with
C.that you talked with 7 wofm ]
D.you talked with 12
Question Group two: Blank filling question and essay question. EI Figure Composition: The Tor...(
1. leave o:l. He is going to___ for Beijing. +] (-] m .l
- L' -
a [T b ~ -



Quiz by Answer Sheet

« How to start a quiz by answer sheet

G Select the type of the question and
click OK.

ﬁ

Eﬂ | E (—; iﬂ_‘;{: Quick Answer Sheet

Sy File File
M€Y | Distribution Collection Mame: Test 1
| - =
== |  Create Quiz Paper Duration: {minutes): 0 %
M Create or edit a quiz
Type: Multi-Choice Question -
— Start Quiz [ ]
Hj Start a quiz Count: 5 %
— Quiz Grader Score: 2 ﬂ
\il Grade a quiz L=l
Start a quiz by an answer sheet
== Create Answer Sheet
iy Create or edit an answer sheet =

Select an existing answer sheet: [ Impart Quiz Paper ]

== Start Quiz
|=ib Start a quiz by an answer sheet
i[ oK. ]I[ Cancel |




Quiz by Answer Sheet

« How to grade quiz by answer sheet

1
Click Grade button.

| Student Mame

|5c0...

? Alex

9

L3

Question Group one: Choose the Correct answe

1.After dinner he often in the park

Actalk a walking

B.take a walk
C.taking a walk
D.takes a walk

2The Person isafamr wi

Grade on answer sheet directly and

send the results to students.

- =

[=] Question Group one: Choose the Correct a...l

[=] Question Group two: Blank filling questio... [

1, leave

1. at
2, an B

Quiz History

A.with whom you talked
B.who you talked with == =

— Quizlmportsample

w & X

C.that you talked with
D.you talked with

Question Group two: Blank fs } =

1)

Testl i

QuizlmportSample

w* = 0 X
w = & X




 How to conduct a Survey

1
Click Survey button.

2
Edit the question and click Start.

ﬁ

Creating a Survey consists of the following steps: select the question type, enter the question title and
answer choices, and change the duration. If the survey will not be graded, select "Mo correct answer?
| Survey Question " Survey Result |
Question type: | True or false question v]
Question text: Image: kd
there are 31 days in May -
(] -
[m ]
; File File o
Quiz Survey L :
_ Distribution  Collection [F1No correct answer
True () False
Duration 115 Min 0% Sec  Remaining tme: 00:00
| |
[ hep | [ sae ][ open | L set || eit |
)




For Students

Functions
for Students
a N
. 5.2 Message
5.1 Raise Hand 5.3 File Submission
\_ J




Raise Hand

« How to raise hand

: : 2 .
! Click Raise Hand button on the Show the request on teacher's
floating toolbar. screen

% »




Message

- How to send messages

1° . 2
Click Message button on the Edit the message and click Send.
floating toolbar.

Teacher (Thursday, May 29, 201419:0a)

Class will begin immediately!

Student (Thursday, May 29, 201419:08)
Wonderful!

%My




File Submission

« How to submit files to the teacher

2
Add files and click Submit.

Click File Submit button on the
floating toolbar.

Include 3 files, Size 109,60 KB Bl Submit Cancelled.




