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Online Application Guide  

for 2017 Admission into UNISA Master’s and Doctoral Programs 

All UNISA admission applications are done online.  This document presents what are required for application and a 

screen by screen guide on the online application process. 

 

You will go through the following steps to complete your online application. 

1. Access UNISA web and find your qualification of interest.  Then read about admission requirements, research 
focus area, and other details about the qualification. Some departments require contacting professors in 
advance. 

2. Apply for admission: get student number (reference number) 
3. Complete admission application  
4. Upload your documents 

 

The following documents are needed for application.  

1. Academic Documents (*certified degrees and student copies of all completed qualifications) 
2. Passport OR birth certificate (Must indicate birth date and full name including grand father’s name in English) 
3. Research outline (Title, summary of topic, Short literature review, expected contribution of the study, 

methodology to be followed, availability of the data, list of references, why you are interested in the topic) 
4. Curriculum Vitae 
5. Any additional documents as indicated in the admission requirements for the specific qualification 

*All academic documents and passport or birth certificate must be certified for being a true copy of the 

original before uploading.  

The documents must be made ready in electronic format (scanned/saved) in your computer for uploading. You will have 

10 working days from when you apply to upload your supporting documents. The 10 days do not apply after the closing 

date for applications. The application period is from 12 September 2016 to 11 November 2016. 

 

The files to be uploaded for application need to conform to the following specification. 

1. Each document must be uploaded as a separate file.  

2. Maximum number of files allowed: 5.  

3. Files are not larger than 2MB (2048KB) each.  

4. Only black and white documents may be submitted.  

5. Only the following file types are allowed: PDF (Adobe Acrobat Portable Document Format file), DOC (Word 

document file) or TIF (image file)  

 

In order to be admitted through Ministry of Education sponsorship, your Home University must include you in a list of 

nominated applicants and send the list with a formal letter to the Ministry and Unisa Ethiopia Centre.  The list to be sent 

by your university needs to include your full name, qualification applied for, Unisa reference number /student number 

(that would be provided to you in the online application process), your telephone number, and your email address.  
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Step by step explanation of the online application process is presented below. Please note that the actual screens and 

steps that you will get during application could be slightly different. Loading of incomplete documents was a main 

reason for rejection of many applications in the past. Please upload all required documents. 

 

 

 

Select ‘Master’s & 

doctoral degrees’ 

Click this to choose 

qualification.  

Go to   

UNISA website:  

http:// unisa.ac.za  

and click on 

‘Apply for 

admission…’ to 

start the online 

application 

process. 
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Search your field 

(qualification) of interest 

using any of the alternatives 

approaches given.  

 

After you get the qualification 

you are interested in, write 

its name and the five-digit 

code on a piece of paper for 

later use.  

 

 
Click on the qualification of 

your interest to read about 

admission requirements, 

research focus areas… 

 

Read the admission 

requirements. 

 

 

Read the research focus areas 

and align your research 

outline with that of professors 

in your field of interest. 

Contact professors if needed. 

 

Then click on ‘Apply for a 

student number and apply for 

admission’ 
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First select “Master’s and 

Doctoral qualifications”.  

Then select “Yes” or “No” 

and click ‘Submit’. No need 

to pay application fee. 

Click on ‘Apply online for a 

student number’ to start your 

application. 

Read the information on this 

page carefully. 

 

 Applicants from Ethiopia do 

not pay Application fee. Ignore 

any information or request 

about application fee. 

 

 

For Ethiopians:                                             

Last name = grand father’s name            

First Names = your name and your 

father’s name. 

 

 



5 
 

 

 

 

 

Make selections by clicking the down 

arrows. 

Use the five-digit code to select 

qualification. 

Specialization selection is not active 

for some qualifications.  

First letters of your name 

and your father’s name 

If you are using birth 

certificate, choose 

Foreign Identity number. 

Complete this semi filled form. 

Write your previous academic 

history. 
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Complete this address form as 

indicated in the sample.  

Cell number means Mobile Telephone 

Number 
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Complete this address form by 

selecting from the drop down menu.  

 

All universities outside South Africa 

are referred to as Foreign Universities. 

 

You do not need to complete this part 
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Mark the right answer and agree 

 

This finalizes your application 

for a student number. An 

email will also be sent to you. 

The next step is application 

for admission 

 

 You will be given a reference 

number / student number.  Save 

it as you will need it to finalize 

your application. 

 

 Ignore the application fee 

payment.  Applicants from 

Ethiopia do not pay. 
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You will be automatically 

directed to this page. If not, 

go to : 

http://www.unisa.ac.za/apply

MD/MD_admission.html 

 

 

 
Click ‘GO” to complete your 

application for admission. 

 

 

Provide the required 

information to proceed. 

 

 

Check correctness of your 

personal details. Contact 

Unisa office for correction. 

 

 

Read this and confirm. 

 

 

http://www.unisa.ac.za/applyMD/MD_admission.html
http://www.unisa.ac.za/applyMD/MD_admission.html
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Select your specialization. 

 

 

Make corrections on your 

addresses, if any. 
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Provide your previous 

academic history and 

proposed area & topic. 

 

 

Check and make changes 

if needed. 
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Check for correctness of 

your information and 

select “I agree”. Then  

click “Request”. 
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The next step is uploading 

documents needed for 

application. 

Click “Submit documents” 

to start uploading  

 

Make sure that your 

documents are ready as 

per the File specification. 

 

 

To upload your document, 

first choose the type of 

document and then click 

“Add File” 
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Click “Browse” to select 

the file to be uploaded.  

When you click “Add” the 

file name will appear 

under “Selected files” 

 

 Repeat the same process 

to upload the rest of the 

files. 

 

 

All the files you uploaded 

will be listed under 

“Selected files” You can 

click “Remove” if you 

want to delete a file from 

the list. 

 

 
To finalize you uploading 

click “Save” 

 

 



15 
 

 

 

 

This is a confirmation that 

your documents have 

been uploaded. An E-mail 

will also be sent to you. 

 

 If you have not uploaded 

any compulsory 

document, you will have 

only 10 days to upload the 

document. 

 


